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I. Nghién curu tai liéu
I1. Khio sat thue té

I11. Phan tich nghé, phin tich cong viéc

IV. To chirc bién soan

V. Hoan thién du thao, nop SP
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1.NGHIEN CU'U TAI LIEU |

/'i* Qb 1982, TT12/2017, TT56/2015 \
% Tiéu chuan KNN da ban hanh (néu cé)
% CTK, CT dao tao ciia nghé (néu co)
¢ Cac CDR da ban hanh

Q Tai liéu chuyén nganh lién quan /
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1L KHAO SAT THUC TE |

Kﬁ* Luwa chon doi twong KS

~

¢ Xac dinh quy mé, ndi dung KS

* XD Phiéu khio sat

*+* To chire khao sat

\ Phéan tich két qua KS

/
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% Doi twong KS:
- Doanh nghiép
- Co s0 dao tao

- Chuyén gia (The gioi, ngwoi quan ly
\ trong nghe, GV, HSSV da ra tru’b’ng)/
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Ki’ Quy mo, ngi dung KS:

théng tin, cé thé lwa chon khdo sdt:
- Tw 10 - 15 doanh nghiép

- Tw5-10 co so dao tao

k Héi y kién tir 5 — 10 chuyén gia

Tuy theo nhu cdu, ndi dung can thu thip

7
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* Phieu khao sat:

- Xuat phat tir nhu cau can lay noi dung
thong tin gi o nglr()’l/d()’n vi can phéng van,
cac BCN tu thiét ké mau phiéu héi (cé thé
tham khao cac mau phiéu KS tir Tong cuc
Thong ké)

- NOi dung cau hdi nham giai quyét truc
tiep nhirng van dé phuc vu cho viéc xac

dinh cac vi tri viéc lam, cac cong viéc cua
\nghé va nhirng van dé khac néu can J
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% Tong hop, phén tich két qud KS:

Két qua khao sat duoc tong hop, phéan
tich, két hop voi két qua PHAN TICH
NGHE dé xac dinh chinh xac cac VI TRI
VIEC LAM ciia nghé va cac CONG

-

VIEC trong tirng VI TRI VIEC LAM

.
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[111. PHAN TiCH NGHE, PHAN TiCH CV }

/ T6 chire hdi thio DACUM \
* Lap So do phan tich nghé
% Xay dung bd Phié¢u phén tich cdng viée

# Lay y kién gop y So' do PTN, Phiéu PTCV

* Hoan thi¢n So do PTN, Phieu PTCV




Phén tich nghé theo DACUM
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PHAN TICH NGHE THEO PHUONG PHAP DACUM

Uu diém ciia DACUM:

> Céap nhat dwoc ndi dung dao tao sat véi nhu cau
cua doanh nghiép

» Thu hut dwoc doanh nghiép tham gia vao qua
trinh dao tao

Han ché ciia DACUM:

» Khong xac dinh dwoc cac nhiém vu va cong viéc
chwa xuat hién trong thwe tién




Phén tich nghé theo DACUM

3 buwdc phin tich nghé theo DACUM:

» Xac dinh thanh vién tham gia hoi thaio

> To chirc hoi thao

> Tham tra so do phan tich nghé




Phén tich nghé theo DACUM
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Buwoc 1. Xac dinh thanh vién tham gia héi thao

> Hai thanh phan chinh ciia hi thao DACUM Ia:
Chuyén gia n6i dung va Chuyén gia phwong phap

» Chuyén gia ngi dung co tir 8-12 ngwoi, la nhirng

ngwoi cOng nhan/nhan vién thanh thao vé nghé

» Chuyén gia phwong phap c6 1 ngwoi, la ngwoi
nam virng phuwong phap thue hién DACUM
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Buwdéc 2: To chirc hoi thaio DACUM

» Xac dinh pham vi hoat dong ctia nghé (M0 ta nghe)

> Xac dinh cac VI TRI VIEC LAM ciia nghé

> Xac dinh cac CONG VIEC trong tirng VTVL

Két qua héi thdo dwoc tong hop bang So do PTN




Phén tich nghé theo DACUM
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Buwde 3: Tham tra so do PTN

> Giri so @0 PTN xin y kién chuyén gia trong nghé

> S0 lwong va pham vi cin lay V kién tUy thudc vao
chat lwong va d§ chinh xac cia viéc PTN

> Hoan thién So d6 PTN
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Dé xdc dinh chinh xdc tén cdac VI TRI VIEC LAM
cua nghe phai can cir:

>
>

Két qua phan tich nghé
Két qua khio sat doanh nghiép

Tham khiao y kién chuyén gia lam viée trong
ngheé

Tham khao Tiéu chuan ki ning nghé quéc gia
da ban hanh (néu co)
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Khai niem vi tri viec lam:
La tap hop cac nhiém vu bao gom nhom cong

viéc dwgc thuce hién béi mot ca nhan
(TT56/2015/TT-BLDTBXH)
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SO DO PHAN TICH NGHE

FEINOhe: e e
M N e i s S e T R I
MO e s s R N R S R B S e

TEN VIVL CAC CONG VIEC
Ag- ... As- ...

Bs- ...

Cs- ...

Ds- ...
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Xac dinh tén vi tri viéc lam khong phu hop:
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Sai: Dung:
- Cong nhan may - May day chuyén;
- Nhan vién cira hang may do thoi trang - May do théi trang;
- Chu cwra hang may do thoi trang - Thibt ké:
- Nhan vién thiét ké :
- May mau;

- Nhan vién may mau

e : - Giam sat quy trinh san xuat;
- Nhan vién quy trinh

_ Nhan vién trién khai - Giam sat trién khai san xuat;

- Nhan vién kiém tra chat lwong san pham - Kiém tra chat lwong san pham;

- an bg quan ly t6 san xuat - Quan ly hoat ddng may do thoi trang
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¢ Phan tich cong viéc:

» Phan tich cong viéc do giao vién tai co s GDNN
thuc hién

> Céac cong viée co trong So @6 PTN dwge phan tich
dé 1ap bo Phiéu PTCV

> Lay y kién chuyén gia vé Phiéu PTCV

» Hoan thién b¢



Phụ lục 02_ Phieu PTCV.docx
Phụ lục 02_ Phieu PTCV.docx
Phụ lục 02_ Phieu PTCV.docx

QUY TRINH XAY DUNG

PHIEU PHAN TIiCH CONG VIEC

Tehicongyiee " rn i e
1. M6 ta cong vi€c (Md ta pham vi, vi tri cha cong viée, cdc nhiem vu chinh cin
phai the hién, diéu kién lam viéc, boi canb thee hién cong viec)
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[IV. TO CHUC BIEN SOAN }

= =

A. BIEN SOAN YEU CAU CHUNG CUA NGHE

B. BIEN SOAN QUY PINH KLKTTT, YEU CAU
VE NANG LUC CHO TUNG VI TRI VIEC LAM

-~ .




QUY TRINH XAY DUNG
A. BIEN SOAN YEU CAU CHUNG CUA NGHE

1. Giéi thiéu chung vé nghé (mo ta nghé)
2. Kién thirc
3. Ky nang

4. Mirc do tw chu va trach nhiém

5. Vi tri viéc 1am sau khi tot nghiép

6. Kha nang hoc tap, nang cao trinh d¢
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1. Gidi thidu chung vé nghé (md td nghé):

- M0 ta ngan gon, khai quat, dé hiéu vé nghé.

- Pham vi hoat dong va nhirng net dac trung,
dac thu co ban nhat ciia nghé.

- C6 thé lam dwoc gi? ¢ dau?

- Pic diém vé moi trweong lam viée, vi tri va tam
guan trong cua nganh, nghe trong xa hoi.

- Khoi lwong kién thire t6i thiéu (gio, tin chi).
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2. Kién thirc:

- Liét ké ngin gon, khai quat nhirng kién thirc ma
ngwoi hoc can phai dat dwoc khi tot nghi€p ¢ trinh
do dao tao twong wrng.

- Str dung dong tur chi mirc do nhan thirc (trinh bay
dwoc, giai thich dwoc, chung mlnh dugc, phan tich

dwoc...) dé khiang dinh yeu cau ngwoi hoc phai dat
dwoc khi tot nghiép ¢ mdi trinh d¢ dao tao.

- Khong sw dung cac thuat ngir khong dinh llr()’ng
dwoc nhu: hiéu dworc, nam duwoc, co kién thirc veé..

- Tranh nham lan yéu cau vé kién thirc va ky nang.
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3. Ky nang:

- Liét ké ngin gon, khai quat nhirng kj niing
lam viéc ma ngwoi hoc can phai dat dugc

- Str dung cac dong tur chi mwre do thanh thuc
trong viéc thuc hién cac ky nang cua nghé (Iam
dugc/thanh thao..., thao tac thuan thuc...)

- Tranh sy nham lan gitra cac yéu cau veé kién
thwre voi ky nang.
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4. Miwrc do tw chu va trach nhiem:

- M6 ta khai quat vé mirc dd tw chii trong xir 1y
cac tinh huong giai quyét cong viéc.

- Tinh than trach nhiém doi véi ban than, méi
trueong, xa hoi, voi cong viéc va doanh nghiép.

- Pham chét dao dirc, y thirc nghé nghiép, trach
nhiém cong dan; dao dwc, tac phong ngheé
nghiép, thai do phuc vu.

- Kha niing cip nhat kién thirc, sang tao trong
cong viéc.
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5. Vi tri viéc lam sau khi tot nghiép:

Keé tén cac vi tri viéc 1am theo két qua phén
tich nghé (So do PTN)

(theo méu dinh dang chung théong nhat)
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6. Kha nang hoc tap nang cao trinh do:

(theo dinh dang chung thong nhdt)

“- Khoi lugng khoi lrgng kién thitc t0i thiu, yéu cau vé ning
luc ma ngu'0’1 hoc phai dat dugc sau khi tOt nghi€p nganh, nghé
B1eu dién nhac cu truyen thong, trinh dQ cao dang ti€p tuc phat
trién & cac trinh d0 cao hon;

- Nguoi hoc sau tot nghi€p c6 ning luc tu hoc, tu cp nhat
nhirng tién bd khoa hoc cong nghé trong pham vi nganh, nghé
dé nang cao trinh d0 hodc hoc lien thong lén trinh dQ cao hon

trong cung nganh, nghé hoac trong nhom nganh, ngh€ hoac

trong cung linh vurec dao tao”.




QUY TRINH XAY DUNG

<

B. BIEN SOAN QUY PINH KLKTTT, YEU CAU
VE NANG LUC CHO TUNG VI TRI VIEC LAM

1. MO ta vi tri viéc lam

1.1. Kién thirc

1.2. Ky nang

1.3. Mirc do tw cha va trach nhiém
2. Khéi lwong kién thirc toi thiéu
3. Cac nang lwe caa vi tri viéc lam

4. Y8u cau veé kién thire, KV niing, mirc do
tw cha va trach nhiém cho tirng nang luec
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1. MO ta vi tri viéc lam

- M0 ta ngan gon, khai quat nhirng nét diic trung,
dac thu caa VTVL.

-VTVL giai quyét nhirng cong viée gi? ¢ dau?

- Pic diém cia VTVL, vi tri va tam quan trong
ciia VTVL trong nghé.

- Khéi lwong kién thirc toi thiéu ciia VTVL (gio,
tin chi).



QUY TRINH XAY DUNG
% \\///

<

1.1. Kién thire

- Liét ké ngdn gon, khai quat nhirng kién thirc ma
ngwoi hoc can phai dat duwgce dé lam duwgc cac cong
viéc co ¢ VTVL.

- Str dung dong tur chi mirc do nhan thire (trinh bay
dwugrc, giai thich dwoc, chirng minh dwgc, phan tich
dugec...) dé khang dinh yéu cau doi voi nguwoi hoc.

- Khong str dung cac thuat ngir kho dinh lwgng nhu:
hiéu duoc, nam dwoc, co kién thire ve...,

- Tranh nham 1an yéu cau vé kién thirc va k¥ ning.
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1.2. Ky nang
- Liét ké ngin gon, khai quat nhirng k§ ning lam

viec ma ngwoi hoc can phai dat dwoc dé lam dwgc
cac cong viéc ¢o ¢ VI'VL.

- Str dung cac dong tu chi mwre do thanh thuc
trong viéc thuc hién cac ky nang cua nghé (lam
dugc/thanh thao..., thao tac thuan thuc...)

- Tranh sy nham lan gitra cac yeéu cau veé kién
thire voi ky nang.
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1.3. Mirc do tu chu va trach nhiém

- M6 ta khai quat vé mirc dd tw chii va trach
nghiém trong xir ly cac tinh huong giii quyét cong
viec ¢ tai VT VL.

- Tinh than trach nhiém doi véi ban than, méi
trueong, xa hoi, vdi cong viéc va doanh nghiép.

- Pham chat dao dirc, y thirc nghé nghiép, trach
nhiém cong dan; dao diwrc, tac phong nghé nghiép,
thai do phuc vu.
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2. Khoi lwgng kién thire toi thicu

X&c dinh khoi lwong kién thirc toi thiéu doi véi
tirng vi tri viéc lam trén co so.

= Két qua phan tich nghé, phan tich céng viéc
= Két qua diéu tra, khio sat co s GDNN

= Tong hop khéi lwong Kkién thirc toi thiéu
ngwoi hoc can phai hoc dé cO dwoc cac nang
lyc trong tung VTVL

= Tham khao Y kién chuyén gia dao tao



> Khoi lwong kién thirc toi thiéu tinh theo gio va
dwoc quy doi ra dorn vi tin chi.

> Quy doéi gi®» ra tin chi can c theo Théng tw
03/2017/TT-BLDTBXH, 01 tin chi dworc tinh:

= Bang 15 gio Iy thuyét va 30 gi® tw hoc, tw chuan
bi ca nhan c6 hwéng dan

* Hodc bang 30 gie thwe hanh, thi nghiém, thao
luan va 15 gio tw hoc, tw chuan bi ca nhan cé
hwéng dan

* Hoac bang 45 gio thwe tap, Iam tiéu luan, bai tap
I&n, do6 an, khoa luan tét nghiép



Khoi lwong kién thirc toi thiéu ciia nghé dwoc tinh toan
cho phu hop voi nganh, nghé nhung khong nho hon
quy dinh trong Khung trinh do quoc gia VN (QD 1982):

Cao diing: - Khoi lwong Kkién thirc toi thiéu: 60 tin chi

Trung cap: - Khoi lwong kién thirc toi thicu:

+ Tot nghiép THPT: 35 tin chi

+ Tot nghiép THCS: 50 tin chi
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3. Cac nang luc cua vi tri viéc lam

<% XAac dinh nang lwe ngwoi hoc can phdi co dwoc
theo tirng vi tri viéc lam dwa trén co' so'.

> So do PTN, by Phiéu PTCV
> Két qua khao sat doanh nghiép
> Y kién chuyén gia lam viéc trong nghé

> Tham khao Tiéu chuan ki ning nghé quoc gia
(néu c0)
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¢ Ddt tén ndang luc:
Khai niém néing lwc: LA kha ning chuyén tai
cac ky nang, kien thirc va thai d¢ vao cac tinh
huong trong lam viéc
Tén ndng lwe cO thé chinh la tén cong viéc
nhwng ciing cO thé Khac voi tén cong viéc

Tén cong viéc Tén nang lwc

- Chuan bi dung cu - Chuan bi dung cu
- Panh may van ban | - Swr dung may tinh




. ...

CHUYEN POI PTN, PTCV ) NANG LUC THEO VTVL

Két qua PTN, PTCV Chuyén thanh niing lwe ciia VIVL

mg Cong viéc 1.1 { Nang luec... |
— Kién thirc

(Co ban)

md Cong viéc 1.2 Kién thirc

( K 1 ‘{Néng Iwec...
nan - <
me Cong viéc 1.3 Vs ) (Chung) | Ky nang

-

Cong viéc 1.4 _Tr- nhi¢m Nang lErc... Tr. nhiém
(C. mon) g

Cong viéc 1.n




QUY TRINH XAY DUNG

—  —————

<

“* Phan nhom ndng luc

C4c ning lwe ma nguoi hoc can phai co dé lam
dwoc cac cong viée tai 1 vi tri viéc lam cu thé dwoc
tong hop va phan thanh 3 nhom:

a) Cac nang luce co ban
b) Cac nang lwe chung
c) Cac nang lwc chuyén mon
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Niing ll.l’C co’ ban: 1a nhém cac nang luc c6 tinh chét nén tang
ma nguoi hoc can phai ¢6 dé 1am viée, khoéng riéng cho mot nganh,
nghé ndo. C4c ning luc co ban c6 thé duoc lip di lip lai & nhiéu vi tri
viéc 1am khac nhau nhung khong thé thiéu (vi du nhu cic ning luc vé
ngoai ngi, tin hoc co ban, cac niang luc chap hanh phap luat, ning luc
vé thé chat, stac khoe dé lam viéc .v.v...).

Nﬁng ll.l’c Chung: la nhdm ning luc Ma ngudi hoc bat budc
phai ¢6 1am co sd cho viée tiép thu céc kién thirc chuyén mon va hd
tro cho viéc rén luyén cac k¥ nang nghé nghiép dé thuc hién duoc céc
cong viéc trong mdi vi tri viéc 1am cta mot nganh, nghé cu thé

Nang lwe chuyén mon: 1a nhém cac ning Iyc cbt 16i, thiét
yéu cua nghé ma ngudi hoc bat budc phai c6 dé c6 thé thuc hién tron
ven cac nhiém vu va cong viéc tai mot vi tri viéc lam cu thé.
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<% X&c dinh béc theo Tiéu chudn ky nang nghé (5 bdc)

- C4c ning lue ma nguoi hoc can phai co sau khi
phan thanh 3 nhém, dwoc xac dinh bac ky ning
twong wng dé 1am co sé xac dinh cac yéu cau veé kién
thire, k¥ ning va thoi gian hoc tap toi thiéu phi hop.

- Viéc xac dinh bac dwa trén co sé:
+ Thong tw 56/2015/TT-BLDTBXH
+ B phiéu phan tich cong viéc

(Lwu Y: Tranh nhdm lén véi 8 béc trinh dé dao tao trong
Khung trinh dé quoc gia VN)
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(theo tiéu chuin ky nang nghé
TEN NANG LUC quoc gia

1. CAC NANG LUC CO’ BAN
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4. Yéu cau ve kién thire, ky nang, mirc do ty chu va
trach nhiém cho turng nang lwe

Moéi moét nang lwe, dit dwoe xép vao nhém néing luc
nao ciing déu phdi viét day di, chi tiét cdc yéu cau vé
kién thirc, ky niang, mirc dé tw chii va trach nhiém
ma ngwoi hoc can phdi cé dé hoan thién néing luc do.
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a) Cac nang luc co ban =
(1) Tén ndng luc 1
- Y8u cau kién thire
- Yéu cau k¥ ning
- Miirc do tw chu va trach nhiém
(2) Tén ndng luc 2
- Yéu cau kién thirc
- Yéu cau k¥ ning
- Mwrc do tw cha va trach nhiém
(n) Tén nang luc n
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(b) Cac nang luc chung
(1) Tén ndng luc 1

- Yéu cau kién thirc

- Yéu cau k¥ ning

- Mirc do tu chu va trach nhiém
(1) Tén nang luc 2

- Yéu cau kién thirc

- Yéu cau k¥ ning

- Miirc do tu chu va trach nhi€ém

(n) Ten nang luc n

<
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(¢) Cac nang luc chuyén mon
(1) Tén ndng luc 1

- Yéu cau kién thirc

- Yéu cau k¥ ning

- Mirc do tu chu va trach nhiém
(1) Tén nang luc 2

- Yéu cau kién thirc

- Yéu cau k¥ ning

- Miirc do tu chu va trach nhi€ém

(n) Ten nang luc n

<
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HUO'NG DAN SU’ DUNG CPR

1. Gioi thleu tong quan vé quy dinh khoi lwong kién thirc toi
thiéu, yéu cau vé ning lu’c ma nguoi hoc dat dwoe sau khi tot
nghiép trinh dd trung cip, trinh d§ cao dang ciia nganh, nghé
........... o trinh d9............

2. Muc dich, muc tiéu Quy dinh khoi lugng Kkién thirc toi thiéu,
yéu cau vé nang lwec ma nguwoi hoc dat dwgce sau khi tot nghiep
trinh do TC, CD cua nganh, nghe ........... 0 trinh do............

3. Huwéng dan cach sir dung Quy dinh khoi lwong kién thirc toi
thiéu, yéu cau vé ning luc ma ngwoi hoc dat dwoc sau khi tot
nghiép trinh @ TC, CP dé xdy dung, chinh sira CTPT ciia nghé,
0 trinh d) twong wrng
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< Lay y Kkién gop ¥ dw thao

** Hoan thién du thao
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PINH DANG SAN PHAM

“Quy dinh khoi lwgng kién thirc toi thiéu,
yéu cau ve nang lwc ma ngwoi hoc phai
dat duoc khi tot nghiép trinh do trung

cap, trinh d¢ cao dang”
(Theo dinh dang CDR da ban hanh)
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- Font chir: Times New Roman
- Co chir 14
- Before: 6, After: 6, Line spacing: Single

- Page Setup: Top 20, Bottom: 20, Left: 30,
Right: 20

- Lwu y: Khong danh so, dat ky tw dau dong
ché do tuw dong
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SAN PHAM BCN NOP

Sau khi hoan thién san pham theo gép y ciia Hpi dong
tham dinh, BCN nop 01 USB ghi dday du bo san pham
(dong thoi gui qua Email Vu DTCQ) gom 4 noi dung:

1. CBR trinh d@§ TC (Tén file: CPR — Nghé - TC)
2. CBR trinh &) CP (Tén file: CPR — Nghé - CD)
3. Phuluc: So' @6 PTN, Phiéu PTCV

(Tén file: PL 01 - So'dé PTN, PL 02 — Phiéu PTCV)
4. Ban giai trinh, tiép thu y kién gop y ciia HPTD



KE HOACH - TIEN PO THUC HIEN
1. Tap huan BCN: thang 5/2020

~N

2. To chire xay dung : 5 + 9/2020

3. Nop san pham: Ngay 30/9/2020

4, Tap huin HP tham dinh: 10/2020

5. Hop tham dinh: Thang 10/2020

6. BCN hoan thién SP: Thang 11/2020

17. Trinh ban hanh: Thang 12/2020




\/

Pé duoc hd tro vé chuyén mon, dé nghi lién hé:

CV Ha Dirc Ngoc
Vu Pao tao chinh quy - Tong cuc GDNN
DT: 0938.79.8668
Email: ngocdtcg@gmail.com




